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TRUONG THPT LE CHAN Doc lap — Tw do — Hanh phc
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Trién khai cdng tac chuan bi té chirc Ky thi tét nghiép THPT nim 2026

- Cin ctr Quy ché thi tét nghiép THPT (goi tit 1a Quy ché thi) ban hanh
kém theo Thong tu s6 24/2024/TT-BGDDT ngay 24/12/2024, duoc sira doi, bd
sung bai Thong tu s6 13/2026/TT-BGDDT ngay 09/3/2026 cua Bo trusng Bo
GDDT;

- Cong van sé 1257/BGDPT-QLCL ngay 19/3/2026 cia Bo GDDT vé
viéc husng dan mot sb noi dung to chic Ky thi tot nghiép THPT nam 2026;

- Cong van sd 1664/BGDDPT-QLCL ngay 06/4/2026 cia Bo GDDT vé
viéc hudng dan cong tac kiém tra Ky thi tét nghiép trung hoc phd thong nam
2026.

- Cong van s6 1162/SGDDT-VP ngay 13/4/2026 cia S6 GDDT Quang
Ninh V/v huéng din cdng tac chuan bi to chiic Ky thi tét nghiép trung hoc phd
thong nam 2026;

|. Muc dich, yéu cau

1. Muc dich

- T6 chuc tot cong tac chudn bi Ky thi tt nghiép THPT nam 2026 dam
bao nghiém tlc — an toan — ding quy ché — hiéu qua.

- Pam bao 100% hoc sinh 16p 12 du diéu kién dugc dang ky dy thi dung
quy dinh.

- Nang cao trach nhi¢m ctia can bo, gido vién, nhan vién va hoc sinh trong
thuc hién nhiém vu thi.

2. Yéu ciu

- Trién khai day du, dung tién do cac nhiém vu theo hudng dan cia So
GDDT.

- Phan cong ro6 nguoi, ro viéc, 1o trach nhiém.

- Kiém soat chat ché dit liéu, ho so, tranh sai sot.

- Chui dong du bao va xir 1y tinh hudng phat sinh.

I1. Noi dung va nhiém vu cu thé

1. Cong tic tuyén truyén, pho bién quy ché

- T6 chire hoc tap, quan triét Quy ché thi va cac van ban huéng dan cho:
Can b, giao vién, nhan vién; Hoc sinh 16p 12 va cha me¢ hoc sinh.



- Noi dung trong tam: Pang ky du thi, xét t6t nghiép; Quy trinh to chic
thi; Quy dinh d6i véi thi sinh.

- Hinh thtre: Hoi1 nghi CMHS, sinh hoat 16p, website, page truong

- Phu trach: Ban Lanh dao, GVCN, Doan truong.

- Thot gian: Trude 25/4/2026.

2. T6 chire ding ky duw thi (PKDT)

2.1. Chuan bi

- Chuan bi: Phong may tinh, mang internet; Biéu mau, ho so.

- Cap tai khoan cho hoc sinh 16p 12

2.2. T6 chirc thyc hién

- Cho hoc sinh tht dang ky truc tuyén: 17/4 — 21/4

- Chinh thic dang ky: 24/4 — 05/5

- Huéng dan hoc sinh: Khai hd so chinh xac; Nop minh chtng wu tién
(néu co).

2.3. Ra soat, kiém tra

- Kiém tra dit liéu, chinh sta: trugc 09/5.

- In phiéu, cho hoc sinh ky xac nhan: truéc 13/5.

- Kiém tra chéo ho so theo phan cong ciia So.

2.4. Quan Iy hd so

- Luu trit ho so day du, khoa hoc

- Ban giao dir liéu dung thoi han

3. Cong tac xét cong nhin tot nghiép

- Ra soat diéu kién du thi cta ting hoc sinh

- Xt 1y céc nodi dung: Mién thi (ngoai ngit, dic cach...); Uu tién, khuyén
Kkhich.

- Hoan thanh duyét dit liéu: trude 02/6.

- Thong bao HS khong du diéu kién du thi: trudc 05/6.

4. Céap nhét dix liéu trén hé thong

- Ra soat thong tin hoc sinh: trudc 15/4

- Cap nhat két qua hoc tap: trudc 31/5

- Pong bo dir liéu dan cu, vu tién

5. Cong tac nhan sy phuc vu ky thi

- Lap danh sach toan bd CB-GV-NV du diéu kién.

- G161 thi¢u nhan sy tham gia: Piém thi; Ban coi thi, chAm thi; Poan kiém
tra.

- Hoan thanh gtri So: trude 29/4

6. Tap huin nghiép vu thi

- T6 chirc tap huan: Quy ché thi; Nghiép vu coi thi

- Thoi gian: trude ky thi it nhat 03 ngay



7. Cong tac kiém tra chéo hd so

- Thanh 1ap doan kiém tra cua truong

- Thuc hién theo phan cong ctia S¢: (THPT Pong Triéu kiém tra THPT Lé
Chan; THPT L& Chan kiém tra TT GDNN-GDTX Mao Khé).

- Hoan thanh truéc 15/5

8. To chitc 6n tap cho hoc sinh

- Xay dung ké hoach on tap giai doan nuéc rat

- Phéan loai hoc sinh theo nang luc

- Tang cudng kiém tra, danh gid

9. Cong tac in 4n, hoan thién ho so thi

- In danh sach, gidy bao du thi

- Hoan thanh truéc 06/6

10. T6 chire ky thi

- Thyc hién theo diéu dong cta So.

- Pam bao: An ninh; An toan; Bing quy ché.

I11. Tién @9 thwc hién (tom tit trong tim)

- Trudce 15/4: Cap nhat dit liéu HS

- 17-21/4: Thut BKDT

- 24/4-05/5: Bang ky du thi

- 29/4: Guri danh sach nhan su

- 09/5: Ra soat dir liéu

- 13/5: In, ky hd so

- 15/5: Kiém tra chéo

- 02/6: Duyét t6t nghiép

- 05/6: Cong bd du diéu kién du thi

- 06/6: Hoan thién ho so thi

IV. T6 chirc thye hién

1. Ban lanh dao

- Hiéu trwéng: Chi dao chung toan bo cong tac chuan bi va t chuc thi;
phé duyét ké hoach, phan cong nhiém vu; xt Iy tinh hudng phat sinh.

- Phé Hiéu trwéng (Nguyén Manh Thing): Truc tiép diéu hanh cong tac
thi: kiém soét tién do; chi dao PKDT, dir liéu, ho so.

- Phé Hiéu trwéng (Pham Biang Viét): Kiém tra ho so, di chiéu dit lieu;
Chi dao kiém tra chéo; Kiém tra dit liéu trén hé thong.

2. To6 chuyén mén: On tip, hd trg hoc sinh:

Z& sodt, diéu chinh ké hoach 6n thi (néu can); T4 chirc dn tap theo chuyén
dé; Xay dung dé kiém tra, thi thu;

3. GVCN: Theo ddi ho so, tu van hoc sinh:



Ra sodt toan bo thdng tin ca nhan, hoc tap; Huéng dan HS ding ky, kiém
tra ting em; Thu va kiém tra gidy to vu tién; T6 chuc HS ky phiéu BPKDT; Tu
van chon bai thi, xét tuyén: Bao céo tién do cong viéc cho Ban Idnh dao.

4. Van phong — CNTT:

- CNTT (ddng chi Vi Duy Huan): Hudng dan HS khai ho so; kiém tra
thong tin; Quan 1y dit liéu, hd so; HO trg HS diang ky truc tuyén; xir ly 16i ky
thuat.

- Viin phong (ddng chi Nguyén Thi Hong Piép): In an phiéu PKDT,
danh sach; luu trit ho so; Kiém soat dit liéu PKDT, DPKTN; ra soat sai sot.

5. Poan truong: Tuyén truyén quy ché thi; hd trg hoc sinh 1am ho so du
thi va Cong khai thong tin trén Website, page truong va bang tin.

Noi nhgn: HIEU TRUONG
- Ban lanh dao;
-DTN; TCM; TVP;
-CB, GV, NV;

- Luu: VT.

Ngo Thi Liém
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N@i dung cong viéc chuan bi thi tét nghi¢p THPT nim 2026
(Kém theo Ké hoach s¢ 106/KH-THPT LC ngay 14/4/2026 cua
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truong THPT Lé Chan)
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16p 12 trén Co s¢ dir liéu nganh gom: oA

+ Thdng tin ca nhan hoc sinh. - Pho Hiéu 12/31//2026
1. truong: Pham
, Bang Vict Hoan thanh
+ Thoéng tin ket qua hoc tap cua hoc sinh. trudc 17h ngay
31/5/2026
-Vii an- | Tungay 10/4
) - Tao tai khoan va Duy Huan; dén trudc
~ | - Huéng dn HS nhap thong tin 1én phan mém .”\]]u Phuong 17h00 ngay
uy. 15/4/2026
- Vii Duy Huén;
- HS thir dang ky du thi truc tuyén trén phan mém | - Vii Phuong ‘ ]
o | Quinlythi Thay; ﬁ 17/4 den
: . . ét nga
- Gido vién chu nhiém 16p 12 thu ho so cia HS - Nguyen Thi 21/4/%0%6
(c6 phu lyc dinh kém). Hong Diép;
- GVCN lép 12.
- Vi Duy Huén;
- HS chinh thirc dang ky truc tuyén. - Vii Phuong T 24/4 d&én
4. | - Pén déc hoc sinh nhap hé so, kiém tra, rasoat | Thay; 17h00
ddi chiéu thong tin PKDT. - Nguy@n Thi 05/5/2026
Hong Diép.
- Vi Duy Huan,;
. - Vii Phuong
- In Thong tin HO so dang ki dy thi cia HS Thuy;
5, g ‘ . 271412026
- Kiém tra, ra soat thong tin PKDT (lan 1) - Nguyen Thi
Hong Diép;
- GVCN I6p 12.
6. -_Sua trlong,tln sai trén hé thong quan ly thi cua thi | - Vi Duy Huan,; 29/4/2026
sinh (néu co) -
- Vii Phuong




> sach thi sinh DPKDT (lan 2) Thay;
‘K i ra, ra soat thong tin DPKDT (lan 2) - GVCN lop 12.
RSTF e,
\‘Jseﬁdéanh sach can bg, giao vién, nhan vién tham = \
7. R Hiéu truéng 29/4/2026
gia to chuec thi
- Stra thong tin sai trén hé thdng quan ly thi caa thi | - Vit Duy Huan;
sinh (néu co) s
8. o s Va Phuong 03/5/2026
- In danh sach thi sinh BPKDT (lan 3) Thuy;
- Kiém tra, ra soat thong tin PKDT (lan 3) - GVCN lop 12.
- Sira thdng tin sai trén hé thong quan 1y thi cua thi | - Vi Duy Huén;
sinh (néu co) s
9. o X Vi Phuong 05/5/2026
- In danh sach thi sinh BPKDT (lan 4) Thuy;
- Kiém tra, ra soat thong tin PKDT (lan 4) - GVCN lép 12.
- Sira thdng tin sai trén hé thong quan 1y thi cua thi | - Vi Duy Huén;
sinh (néu co) s
10. o X Vi Phuong 09/5/2026
- In danh sach thi sinh BPKDT (lan 5) Thuy;
- Kiém tra, ra soat thong tin PKDT (lan 5) -GVCN lép 12.
Tra ctu thong tin tir nguon théng tin o so dir liéu | _ v Duy Huan; ’
11 quoc gia ve dan cu dé xac nhan dién vu tién theo B Cham nhat
* | noi thuong trt, déi twong ngudi dan toc thidu s6 | - Vi Phuong 09/5/2026
ccho thi sinh. Thuy.
- In danh sich thi sinh BPKDT theo tht tu a, b, ¢,
... cua tén thi sinh.
- In, Ky tén, déng dau, trén Phiéu DKDT ddi V6i | _ v Duv Huan: o
thi sinh DKDT tryc tuyén | R P Hoan thanh
12. | - Thisinh ky x4c nhan théng tin DKDT trén - Vii Phuong cham nhat
Phiéu PKDT va danh sach. Thuy; 2%7%1/2026
- Ban giao cho thi sinh Phiéu PKDT s6 2 valuu | GVCN lop 12.
Phiéu BPKDT so 1.
- Gui file scan hd so d& nghi mién thi vé So
- Nguyén Manh
Thang;
y . . .| - Nguyén Thi
Kiém tra chéo thong tin DKDT gitra cac don vi Hdng Diép; . .
13. | PKDT trén dia ban TX Déng Triéu. ‘ Cham nhat
' - Vii Duy Huén; 15/5/2026
- Vii Phuong
Thuy;
- GVCN lép 12.
14. | Chét da ligu giii thong tin vé s - Vil Duy Huan; | Tyruéce 17h -




e tnhand{iem s& Chot — Khéa dir ligu => Khong | - Vi Phuong 20/5/2026
\ I.IHJ'\ hapadirgc thém, sira H6 so PKDT ciia thi sinh. | Thuy;
Al [
(2
%{/ -ViDuyHuan; |
At A g . N am nha
15. uyét thong tin DPKDT trén HTQLT - Vii Phuong 30/5/2026
Thuy;
- Nguyén Thi
Hong Diép;
3 o4t dit licu ké 2 an ké 3 re a - Vii Duy Huan;
16. R?. soa}t (_1u: I.|¢u ket qua hoc\tap,, ket,qu,a renAIu.yen y 30/5/2026
cua thi sinh; cho hoc sinh ra soat ky xac nhan; - Vii Phuong
Thuy;
- GVCN lép 12.
- Nguyén Thi
Hong Diép;
17 | Duyét thdng tin xét cong nh4n tét nghiép trén | - Vi Duy Huan; | Cham nhét
" | hé¢ thong QLT - Vii Phuong 02/6/2026
Thuy;
- GVCN lép 12.
R L . o - Vii Duy Huén; Hoan thélph
18 Thong bao cong khai nhig truong hop thi sinh . cham nhat
" | khong du didu kien du thi. - Vii Phuong ngay
Thuy; 05/6/2026
- Nguyén Thi
Hong Diép; N
q ’ Orig P R Hoan thanh
19, | In céc tai liéu cho cong tac to chuc thi va tra Giay | - Vi Duy Huan; | cham nhét
" | bao du thi cho thi sinh. - Vi Phuong ngay
Thay: 06/6/2026
- GVCN lép 12.
- Nguyén Thi
Hong Diép;
Thu nhan don phuc khao va lap danh sach phic . .
50, | khdo - Vi Duy Huan; | Ty ngay 01 -
| ~AR ARAE fhi o i s - Vii Phuon 05/7/2026
Cap nhat thi sinh phic khao vao HTQLT ! g
Thuy;
- GVCN lép 12.
- Nguyén Thi
) Hong Piép; Hoan thanh
Cép Gidy chirng nhan két qua thi, tra hoc ba va s .| cham nhat
21. cac loai gidy chitng nhan (ban chinh) cho thi sinh Vi Duy Huan, ngay
- Vit Phuong 10/7/2026
Thuy;




~GVCN lép 12.

- Nguyén Thi
Hong Diép; s
’ ) ) } i Hoan thanh
5 | Cap Giay ching nhan két qua thi, tra hoc ba va - Vi Duy Huan; | cham nhit
* | céac loai giay ching nhéan (ban chinh) cho thisinh | - v Phuong ngay
Thay: 10/7/2026
- GVCN I6p 12.
- Nguyén Manh
Thang;
- Nguyén Thi T 10/7 dé
5 so ky thi Hong Diép; u cn
23. | Luu ho so ky thi. giep hét 20/7/2026
- Vii Duy Huén;
- Vi Phuong

Thuy;




Phu luc

GVCN thu day da céc gidy to caa hec sinh gom:

STT

NGUOI NHAN

LOAI GIAY TO

SL

Nguyén Thi Hong Diép

Giay khai sinh (ban sao hoic ban photo
céng ching)

01

Can cudc cong dan (photo trén 2 mat
trén cuing 1 trang gidy - cdng chirng)

01

Céc loai chting chi minh chiing: Mién thi
bai thi mén ngoai ngir (ban photo cong
chang) (néu co).

01

Céc gidy huong ché d6 UU TIEN (ban
photo cdng ching) (néu co).

- Hoc sinh 13 nguoi dan toc thiéu sb
(Gidy Khai sinh);

- Hoc sinh ¢6 noi thuong tru trén 18
thang tai khu vuc 1 (Hoc sinh thuong trd
tai xa Trang Luong — Gidy xac nhan noi
cu tri do CA xi cap);

- Hoc sinh khuyét tat (The khuyét tat);

- Con thuong binh, liét si. (Giy ching
nhan thuong binh, 1iét si)

01

Céc Giay to huong khuyén khich (ban
photo cong chirng): Chirng nhan Hoc
sinh gioi cap tinh, huy chuong TDTT
cap tinh, Khoa hoc k¥ thuat cap tinh ...
Tir giai 3 tro 1én (lay giai cao nhat) (néu
co).

01

Vi Duy Huan

Giay khai sinh (ban sao hoic ban photo
cong chimg) dbi véi hoc sinh dan toc it
nguoi.

01

Céc loai chtng chi (ban goc) minh
chtng: Mién thi bai thi mén ngoai ngir
(néu co).

01
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